
 

 

Clarke County Board of Zoning Appeals 
MEETING AGENDA  
Monday, February 27, 2023 (10:00AM) 
Berryville/Clarke County Government Center 
101 Chalmers Court, Berryville, VA 
Main Meeting Room (second floor)  

 

 

 

1) Approval of Agenda 

 

2) Organizational Meeting – Election of Officers (Chair & Vice Chair) 

 

3) Organizational Meeting – 2023 Meeting Dates 

 

4) Approval of Minutes – February 28, 2022 

 

5) Other Business 

 

a. Reading Material 

 

b. Board Member Reports 

 

6) Adjourn 
 



2023 APPLICATION CUT-OFF DATES BZA MEETINGS 

   

 

 

 

 

 

MEETING DATE APPLICATION CUT-OFF DATE 

January 23rd   January 2nd   
February 27th    February 6th    
March 27th  March 6th  
April 24th  April 3rd 
May 22nd  May 1st 
June 26th  June 5th  
July 24th  June 27th 
August 28th August 7th  
September 25th  September 4th 
October 23rd  October 2nd 
November 27th   November 6th  
December 18th  November 27th 
January 22nd 2024 January 1st 2024 

February 26th 2024 February 5th 2024 



 

 

 

 

Clarke County Board of Zoning Appeals  

Meeting Minutes - DRAFT 

Monday, February 28, 2022 – 9:00 AM 

Berryville/Clarke County Government Center – Main Meeting Room 

 

 ATTENDANCE: 

Anne Caldwell (Chair)  Alain Borel  

Howard Means (Vice Chair)  Clay Brumback X 

Laurie Volk X   

 

STAFF PRESENT:  Jeremy Camp (Senior Planner / Zoning Administrator) and Kristina 

Maddox (Office Manager / Zoning Officer) 

 

OTHERS:  Alvin B. Poe, Jr and Kim Poe (applicants)  

 

CALL TO ORDER:  This being the first Board of Zoning Appeals (BZA) meeting of the year, 

Mr. Camp opened the Organizational Meeting at 9:07AM. 

 

1. Organizational Meeting - Election of 2022 Officers – Chair and Vice-Chair 
 

Mr. Camp asked for nominations for Chair for 2022. Mr. Means nominated Anne Caldwell. With 

no further nominations, the BZA voted 3-0-2 to elect Ms. Caldwell as Chair for 2022.  

 

Motion to Approve the election of Anne Caldwell as Chair of the Board of Zoning 

Appeals for 2022:  

Caldwell  AYE Borel ABSENT 

Means AYE (moved) Brumback AYE (seconded) 

Volk   ABSENT   

 

Chair Caldwell asked for nominations for Vice Chair for 2022 and nominated Howard Means for 

the position.  With no further nominations, the BZA voted 3-0-2 to elect Mr. Means as Vice-Chair 

for 2022. 

 

Motion to Approve the election of  Howard Means as Vice Chair of the Board of Zoning 

Appeals for 2022:  

Caldwell  AYE (moved) Borel  ABSENT 

Means  AYE Brumback AYE (seconded) 

Volk  ABSENT   

 

2. Approval of Minutes – April 19, 2021 Meeting Minutes 

 

Chair Caldwell and Vice Chair Means noted several corrections as follows.  

 

- Under page 2 of the meeting minutes and the second action item, add the word “is” to read 

“The property is located…” 

- Remove the word “for” in the last sentence of the fourth action item. 

- Change the period to a colon in the fifth action item on page 2 after the word “construction.” 
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- Remove one set of the words “per day” in the sixth action item.  

- Better define the appeal in the seventh action item to read “appeal of the Zoning Officer’s 

decision found in the staff report.” 

- Under Mr. Johnson on page 4 of the meeting minutes add “It was noted” under the first 

action item.  

- Change “rebuilt” to “rebuild” under the third action item. 

- Add a period after the word “issue,” remove the repeated word “that,” and remove the “s” 

in the word “obtains.”  

- In the sixth action item, add the word “neighboring” after “numerous.” 

- Add a period after the word “issue,” remove the word “when” and replace it with 

“following” to start a new sentence, change “was it” to “it was,” and remove “than” and 

replace it with “and that.” 

- Under the first header on page 5, remove the word “from” the first bulleted item.  

- Add the word “include” to replace the words “there are” within the third item under Mr. 

Mitchell.  

- Remove the word “criteria” and the comma in the fourth item under Mr. Mitchell.  

- Add a colon after the word “practice” in the first sentence of the first bulleted item on page 

7.  

- Start the second sentence of that bulleted item with the word “he” so that it reads “he is not 

aware” on page 7.   

- In the very last sentence of the meeting minutes, change “non-profits” to “non-profit.” 

 

The BZA voted 3-0-2 to approve the April 19, 2021 Board of Zoning Appeals meeting minutes 

with corrections as stated. 

 

Motion to approve the April 19, 2021 Board of Zoning Appeals meeting minutes 

were approved with corrections as stated: 

Caldwell  AYE Borel  ABSENT 

Means  AYE (moved) Brumback AYE (seconded) 

Volk   ABSENT   

 

3. BZA-22-01a, Alvin B. Poe, Jr.  

  

Chair Caldwell introduced the appeal to the Board of Zoning Appeals (BZA) and stated that Mr. 

Poe is requesting a variance for construction work on a non-conforming building at 214 White 

Post Road (Tax Map 28-A-61) in the White Post district with a zoning classification of 

Neighborhood Commercial. She stated the property is non-conforming due to its setbacks and that 

the applicant requests a variance to the setback requirements of the neighborhood zoning district 

for a front porch and rear stoop roofs.  

 

Mr. Camp added that the applicant would like to construct a 6’x24’ front porch attached to the 

front facade of the building. He said that it is a historic, non-conforming building and that any 

expansion of such a building requires a variance. Specifically he said it is non-conforming due to 

the site’s setback requirements in the neighborhood commercial district and stated there is a 25-

foot for side property lines that adjoin residential zoned properties. He noted the Historic 

Preservation Committee reviewed and approved the case contingent upon the BZA variance.  
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Mr. Camp explained a checklist that was established by the BZA regarding tier-based criteria that 

has to be considered on an application. He said following the first tier, in which a case needs to 

meet one of three criteria, it has to meet all of the criteria on the second tier. He said Staff has 

commented regarding each of those discussion points and that he could elaborate on them if there 

were any questions. He said Staff concluded that the criteria was met and recommend approval of 

the application.  

 

Having heard the summary of the application, Chair Caldwell opened the public hearing at 

9:23AM.  

 

Alvin B. Poe, Jr (applicant) said he bought the property and fixed the interior as the floor had 

collapsed. He said he added a porch to keep it from deteriorating further but was then notified by 

a nearby Historic Preservation Committee member that he might need approval. He stopped the 

work and contacted Mr. Camp.  

 

There being no further comments or questions from the Board or audience, Chair Caldwell closed 

the meeting and entertained a motion.  

 

The BZA voted 3-0-2 to approve the Zoning Administrator’s determination for BZA-22-01a, 

Alvin B. Poe, Jr. 

 

Motion to approve the Zoning Administrator’s determination for BZA-22-01a, Alvin B. 

Poe, Jr:       

Caldwell  AYE Borel  ABSENT 

Means  AYE (moved) Brumback AYE (seconded) 

Volk   ABSENT   

 

4. Other Business 

None. 

 

Adjournment 

Motion to adjourn the BZA meeting at 9:35AM was approved by consensus. 

 

Motion to adjourn the February 28, 2022 Board of Zoning Appeals meeting:       

Caldwell  AYE Borel  ABSENT 

Means  AYE (seconded) Brumback AYE (moved)  

Volk   ABSENT   

 

 

 

              

Howard Means, Vice Chair      Kristina Maddox, Clerk  
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